Who are the 

 Kilmegan parish Care Committee

 

The current membership:  Colm Crilly—Chairman, Patricia Cowan, 

Roisin Howell, V. Rev. Sean Cahill, Anthony King

 

The Committee members are not experts in child protection and neither will they be involved in investigating any suspected allegations or disclosures of child, young people or vulnerable adult abuse.  This is the sole role and function of Social Services/NSPCC and the PSNI. The Parish Care Committee are individuals who have a particular interest in safeguarding children, young people and vulnerable adults of the parish and promoting Best Practice. Why is this needed?

 

It is crucial that we as a parish community do all that we can to provide a welcoming and caring environment for all our children, young people and vulnerable adults. In this way the love of Christ may be experienced and shared by everyone in the community.

 

Down & Connor Diocese has been working closely for some time with statutory agencies (Social Services) and other relevant bodies to produce policy and procedures which clearly recognize that the welfare of children, young people and vulnerable adults is paramount. 

 

The policy and procedures will not only promote the protection of children, young people and vulnerable adults and those who work with them but also ensure that the highest standards of Best Practice are delivered.

 
The role of the Parish Care Committee is to carry out the following: 
 Make the parish aware of the existence of the Down & Connor Child Protection Policy and Procedures and liaise with the Diocesan Designated Officer.

 Identify the existing activities within the parish where children, young people and vulnerable adults are involved.

 Arrange for the adults responsible for children’s activities to undergo required child protection training as part of our ongoing care and support for parish volunteers.

 Ensure that all staff’ volunteers who work  directly or indirectly with children, young people and vulnerable adults are vetted as   required under current legislation.

 Guide and assist groups/activities in the recruitment and selection of staff and volunteers, ensuring that best practice regarding children, young people and vulnerable adults is implemented.
 

Best Practice
Best practice means thinking about and understanding how best to create the environment in which children, young people and vulnerable adults are respected and encouraged to reach their full potential according to the Christian version of life.

Best practice also means putting practical measures in place to protect children, young people and vulnerable adults and the adults who are responsible for them.

 

Our Work

 

We have completed an audit of groups/activities and individuals who directly/indirectly work with children, young people and vulnerable adults.

 

We keep a record of all parish activities concerning children, young people and vulnerable adults.
 

We will arrange for all individuals who are not currently working according to a recognized child protection policy and procedure to be trained and vetted as now required by law.

 

As the Parish Care Committee we wish to assure all who work with children, young people and vulnerable adults in our parish of our continued support in all that they do for our parish community.

 
Parish Organisations 
The Parish Care Committee has worked closely with the following parish organizations.  The following information on each group identifies their mission statement and their code of conduct for leaders and volunteers.   Anyone wishing to find out more about or volunteer for any parish organization can contact the leader through Fr. Sean (telephone 02843778259).
 
THE LEGION OF MARY

The Legion of Mary was founded on the 7th September 1921 in Dublin by Frank Duff and others.  The Legion of Mary is an Association of Catholics who with the sanction of the Church and under the powerful leadership of Mary Immaculate has formed themselves into a Legion for service in the warfare which is perpetually waged by the Church against the world and its evil powers.

The Legionaries hope to render themselves worthy of their great heavenly Queen by their loyalty, their virtues and their courage.  The Legion of Mary is therefore organised on the model of an army.

The Legion of Mary is at the disposal of the bishops of the diocese and the parish priest – subject to approval of concilium and rules in the Handbook – for any and every forum of social service and Catholic action which these authorities may deem suitable to the Legionaries and useful for the welfare of the Church.  

Legionaries will never engage in any of these services in a parish without sanction of the parish priest or a bishop.

MISSION STATEMENT
The object of the Legion of Mary is the glory of God, 

advancing the reign of Christ by the spiritual commitment to the rules of the Legion of Mary handbook.

JOB DESCRIPTION

1. Visit families with Fatima Statues
2. Visit Residential Homes
3. Visit elderly in their own homes
4. Home to Home visitation for reasons e.g. recruiting member for all organisations in the parish
5. Visitation of hospitals
6. Parish Census
7. Visiting schools
8. All other activities within parish when asked.
9. Instruction of Converts
10. Visitation of bereaved

CODE OF CONDUCT

1. Punctual and regular attendance at the weekly meetings.
2. Furnishing of adequate and audible report on work done.
3. Daily recitation of Rosary and Catena.

4. Absolute secrecy in connection with any matter discussed at the meeting. Any issues of concern should be reported to the appropriate agencies.
5. Legionaries should go in pairs to all visitations.
6. A rota of visitations will be made each week.
7. A report on all visitations will be given the following week.
8. Legionaries will treat all individuals with courtesy, dignity and respect.

KILMEGAN FOLK CHOIR

MISSION STATEMENT

To enhance parish liturgy through the provision of music.  

We provide folk music for parish Mass and other activities with reverence and respect to help parishioners hear the word of God.

JOB DESCRIPTION

The Kilmegan Folk Choir enhance parish liturgy through the provision of music.

To carry this out we:

1. Provide music and singing for the 6.30pm Mass on Saturday nights in St. Malachy’s Church.
2. Provide music and singing for other Masses and activities when required.
3. Meet occasionally for practice as when required.
4. Strive to recruit new members and make them feel welcome.
5. Encourage the congregation to sing.
6. Liaise with the priests as and when required.
7. Adhere to the Code of Practice for Folk Choir members.
8. Adhere to diocesan policy and procedures for children and vulnerable adults
9. Complete all necessary paperwork pertaining to accident and incident reporting.

JOB SPECIFICATION

1. The Folk Choir is open to all age groups
2. You should have respect for the Mass and be attentive at all times
3. You should enjoy singing and being part of a group of people who want to enhance the Mass
4. Remember that when you sing you are praying twice as hard.  (Fr. Rooney)

CODE OF CONDUCT FOR LEADERS

1. As volunteers we commit ourselves to sharing our faith with each other and the young people in our care.
2. We will demonstrate appropriate language and behaviour.
3. We will honour the agreed times of each session.  To prepare we will arrive at the designated venue 15 minutes before each session and stay for 10 minutes after to evaluate and prepare for the following week – includes a tidy up.
4. Supervision – At all times there will be at least two leaders supervising the young people.
5. We will treat the members of the folk choir (young people and adults) with respect, dignity and openness at all times.
6. We will treat everyone equally and fairly.
7. We will follow the Diocesan Child Protection guidelines within an atmosphere of confidentiality.
8. We will avail of further training as and when required to support us in our work.

CODE OF CONDUCT FOR YOUNG PEOPLE

We agree to:

1. Come to the Folk Choir rehearsals and liturgies with a willingness to participate.
2. Show respect to everyone in the Folk Choir programme.
3. Attend all sessions and arrive on time.
4. Respect the Parish property and Folk Choir resources (music books, hymn sheets, instruments etc.)
5. Follow all safety instructions – (walk on stairs, arrive at agreed time and when possible avoid walking home alone.)

ST. MALACHY’S FOLK GROUP

MISSION STATEMENT

To enhance parish liturgy through the provision of music.  

We provide folk music for parish mass and other activities with reverence and respect, to help parishioners hear the word of God.

JOB DESCRIPTION

The St. Malachy’s Folk Choir enhance parish liturgy through the provision of music.

To carry this out we:

1. Provide music and singing for the 6.30pm Mass on Saturday nights in St. Malachy’s Church.

2. Provide music and singing for other Masses and activities when required.
3. Meet occasionally for practice as when required.
4. Strive to recruit new members and make them feel welcome.
5. Encourage the congregation to sing.
6. Liaise with the priests as and when required.
7. Adhere to the Code of Practice for Folk Choir members.
8. Adhere to diocesan policy and procedures for children and vulnerable adults
9. Complete all necessary paperwork pertaining to accident and incident reporting.

JOB SPECIFICATION

1.  The Folk Choir is open to all age groups

2. You should have respect for the Mass and be attentive at all times
3.  You should enjoy singing and being part of a group of people who want to enhance the Mass
4. Remember that when you sing you are praying twice as hard.  (Fr. Rooney)

ST. MALACHY’S FOLK GROUP

CODE OF CONDUCT

Leaders

· Leaders shall be punctual when arriving at venues

· There will be at least 2 adults in attendance at all times

· There will be mutual respect for all members

· Parental consent will be obtained in respect of members under age 18

· Parental consent will be obtained for all activities outside the church environs

· All conversations will be appropriate

· Non-attendance will be notified in advance

· Appropriate records will be maintained, including attendance register, accident reports and incident reports.

Adults

· There will be mutual respect for all members

· All conversations will be appropriate

· Non-attendance will be notified in advance

Members under age 18

· Parental/Guardian consent will be received prior to membership
· Parents are responsible for safe journey’s to and from parish activities
· Parents should be aware of and adhere to start and finish times for all activities
· Parents will advise leader of non-attendance.
· Members will have respect for all other members, their property and parish property.
· Members will behave in an appropriate manner
· Conversations will be appropriate
· Members will obey directions given by leaders
APOSTOLIC WORK

MISSION STATEMENT

To share in the missionary apostolate of the Church by prayer and action.

JOB DESCRIPTION

1. To provide sacred vessels and vestments for catholic missionaries in Third World countries where the Church is not yet rooted or fully established.

2. To provide financial help for these missionaries projects such as:

· Building churches, hospitals, houses, schools

· Providing medicine for HIV/AIDS patients and hospice care

· Organizing soup kitchens (where children and adults can get at least one meal a day)

· Setting up self help groups and such projects which improve life for the underprivileged

JOB SPECIFICATION

Apostolic Work achieves its Mission Statement aim through:

1. The Annual Display of Sacred Vessels and Vestments, tombola and a cake sale.
2. The Mission Shop selling second-hand goods.
3. An annual door-to-door collection in the parish.

CODE OF CONDUCT FOR CAKE SALE

1. Members are aware of “Enforcement of Food Safety Legislation in Community Facilities, Church and Parish Halls in Northern Ireland”.  They adhere to all rules.
2. Honorary President informs Down District Council Environmental Health Officer of venue and date annually requesting approval.

MISSION SHOP JOB DESCRIPTION

1. Members assist in the daily organisation of the shop, sorting, pricing, displaying goods for sale and selling same.
2. Members keep shop clean and tidy during hours of opening and perform other duties necessary for its efficient running.
3. Members are willing to attend necessary meetings and receive appropriate training.
4. Members to read and adhere to Code of Conduct for Mission Shop.

MISSION SHOP CODE OF CONDUCT 

1. Members will say a short private prayer at the beginning of each shift.  For example, “Into Your hands O Lord I commend my Mission Shop work”.
2. Members will work together to create a positive friendly environment in the shop.
3. Members will strive to develop good working relationships based on mutual respect.
4. Members will be respectful, helpful and courteous towards customers and fellow members.
5. Members will treat Mission Shop business as confidential and not discuss it in the presence of customers.
6. There will be at least two members in attendance in the shop at all times.
7. Members will arrive at least 10 minutes before the start of each three hour shift.
8. Members will contact Manageress in advance if they cannot carry out agreed work schedule.
9. Members will provide a safe working environment for fellow members and customers.
10. Members will act immediately if an accident occurs in the shop, recording details in Accident Book.
11. Members will follow the Diocesan Child Protection guidelines within an atmosphere of confidentiality.
12. The Mission Shop management committee will liaise with the Parish Priest or Parish representative when necessary.

AUGHLISNAFIN FOLK CHOIR

MISSION STATEMENT

Our Mission is to enhance parish liturgy through the provision of music.  

We provide liturgically appropriate music for Mass and other services with respect and reverence to help bring parishioners closer to God.

AUGHLISNAFIN FOLK CHOIR

JOB DESCRIPTION

The Aughlisnafin Folk Choir enhance parish liturgy through the provision of music.

To carry this out we:

1. Provide music and singing for the 10am Mass on Sundays in The Church of The Immaculate Conception.
2. Provide music and singing for other Masses and activities when required.
3. Meet occasionally for practice as and when required.
4. Strive to recruit new members and make them feel welcome.
5. Encourage the congregation to sing.
6. Liaise with the priests as and when required.
7. Adhere to the Code of Practice for Folk Choir members.
8. Adhere to diocesan policy and procedures for children and vulnerable adults
9. Complete all necessary paperwork pertaining to accident and incident reporting.

AUGHLISNAFIN FOLK CHOIR
CODE OF CONDUCT FOR LEADERS & ADULTS

1. As volunteers we commit ourselves to sharing our faith with each other and the young people in our care.
2. We will demonstrate appropriate language and behaviour.
3. We will honour the agreed times of each session and prepare necessary materials.
4. Supervision – At all times there will be at least two adults supervising the young people.
5. We will treat the members of the folk choir (young people and adults) with respect, dignity and openness at all times.
6. We will treat everyone equally and fairly.
7. We will follow the Diocesan Child Protection guidelines within an atmosphere of confidentiality.
8. We will avail of further training as and when required to support us in our work.

AUGHLISNAFIN FOLK CHOIR

Code of Conduct for Young People

Agree to:

· Come to Choir rehearsals and liturgies with a willingness to participate

· Show respect to everyone in the Folk Choir

· Attend all sessions punctually

· Respect the Parish property and Folk Choir resources (music book, hymn sheets etc)

· Follow all appropriate instructions from Group Leaders

The Society of St Vincent de Paul

Code of Conduct for Family Visitation

1. When visiting families, it is recommended that Members do so in pairs, if possible one male and one female.

2. Say a short prayer for guidance before knocking on the door.

3. Members should not introduce themselves immediately to the person who answers the door.  Ask for the person you have come to visit by name, to ensure confidentiality.

4. Members should never enter a home if an adult is not present.  If a child answers the door it is important to ask to see the adult before entering.

5. During visitation, Members should stay together with the client.  Their relationship with the client should be kept at a respectable distance at all times.  Members should never wander off alone with children of the house.

6. Visitations should be carried out in a caring manner, without intimidation or bullying.

7. If any Member suspects a serious family problem, such as violence, cruelty, child neglect or abuse, the correct response to such situations is to report back to the Conference for advice.  The Conference should then report to the Regioal Administrator, who will in turn pass on the information to the Council Member who carries the lead responsibility for child protection.

Under no circumstances should any Member attempt to deal with these problems alone.

8.  Members should not give their personal phone number to any client, unless they discuss it at Conference level beforehand.

9. Members are not experts, so if the situation arises, say you don’t have the information but will obtain it.

10. Members should report back to Conference on a weekly basis, informing them of where they visited and to whom they spoke.

The Society of St Vincent de Paul

Code of Conduct for Hospital Visitation
Many of the points made about home visitations also apply in the hospital setting.  Visitors should establish a pleasant atmosphere, treat the patients they meet with respect and sensitivity, and approach their task in a spirit of Christian love.

Visiting in hospital, however, calls on some extra skills:

Listen
Be a good listener and let the patient do the talking, and respond by emphasising and encouraging them.

Give time
Do not rush hospital visits.  Patients should be given the impression that there is all the time in the world, so that s(he) can relax and enjoy the visit.

Be sensitive
If the patient does not want to talk, respect the patient’s wishes.

Be cautious
Members should be careful not to get drawn into medical diagnosis or prognosis.  This is particularly important when visiting patients who are severely or terminally ill.

Be faithful
Continuity of visits is very important, particularly for long-stay patients who like to build up relationship with the member, and depend on his/her coming regularly.

ST. MALACHY’S CASTLEWELLAN CGI

St. Malachy’s Guides, Brigini and Cygnets were founded on 28th September 1978.  The Guides, Brigini and Cygnets are an association of young girls of all denominations with age groups in the following sections;

· Rangers 14 years and over

· Guides ages 10 – 14 years

· Brigini ages 6 – 10

· Cygnets ages 5 – 6

MISSION STATEMENT

The Mission Statement of the Catholic Guides of Ireland is to:

“provide a challenging Guiding programme within a safe environment, to enable all girls and young women to develop their full potential”.

CODE OF CONDUCT

The Guide Law represents guidelines for a way of life; it sets standards which every guide strives to do her best to meet.  The Guide Law and The Guide Promise (taken by all Guides and Leaders and acknowledges the principles of guiding), are at the heart of all Guiding.  Everyone adheres to their code of conduct, a list of which is listed:

· Have respect for each other and also those we encounter

· Have respect for our environment and all the resources we are given

· Attend Monthly Mass

· Attend Weekly meetings

· Always to dress appropriately

· Always speak respectfully

· Always demonstrate good behaviour

· No bullying will be tolerated

· Always be punctual

· Leaders shall never be alone with a child, (Guide HQ have a set ratio of supervision)

· Girls will not leave the unit without permission or proper supervision

CODE OF CONDUCT FOR OUTDOOR ACTIVITIES

In addition to those points listed above, if there is an activity / trip away from the den, the leaders are obligated to follow further guidance such as;

· Notify HQ of all relevant information i.e. place of attendance, numbers, travel arrangements

· Arrange with parents / guardians all necessary details to ensure a happy successful outing

· Ensure the proper ratio of leader supervision to children is available

All the guidelines listed are drawn up by leaders following discussions based on central rulings.

KILMEGAN PARISH

PARISH CARE COMMITTEE

NEWSLETTERS TO THE PARISHIONERS

MARCH 2008

INFORMATION / TRAINING ON 

CHILD PROTECTION / VULNERABLE ADULTS

 

38 volunteers attended these sessions in the new parish centre in January and February.  Time was allocated for each parish group to work together to formulate a mission statement, job description and code of conduct applicable to them.

New volunteers have joined some parish groups. We welcome them and thank these and all other volunteers for their commitment to the parish community.

The information / training provided is for the protection of children and vulnerable adults and to safeguard volunteers.  We have therefore organised an additional training session on Wednesday 2nd April for new volunteers and all those existing volunteers who have been unable to attend previous sessions.

If you are interested in attending please inform the leader of your parish group/
organisation or a member of the Parish Care committee.

 
PARISH AUDIT

 

The Parish Care Committee are updating an audit on parish groups / organisations.  A folder containing the mission statement, job description, code of contact,           application form, leaders names and contact numbers, code of practice (protocol to be followed in case of accident or incident) and accident form for each group / organisation is presently being compiled.  These will be available for all to read in the new parish centre and they will also be placed on the parish website
The Parish Care Committee thank all volunteers for co-operating with the procedure required under the legislation for Child Protection
Newsletter Summer 2008

· The Parish Care Committee thank all those volunteers for co-operating 

   with the procedures required under the legislation for Child Protection. 

   Over 70 volunteers attended the information nights in the Parish Centre.

· A new vetting process is now in place. Access Northern Ireland 

  is now the governing body for all vetting procedures throughout the North of Ireland. The Parish Care Committee will now be following the new guidelines set in place.
· The Parish Care Committee are looking to recruit new members who have a background in working with vulnerable adults.   Could it be you?

There will be a Special Mass to celebrate the Ministries within the Parish.
All volunteers will be invited.
NEWSLETTER AUTUMN 2008
· The Parish Care Committee wish to thank all those Leaders, Volunteers and Members of our Parish who give of their time so freely to all the Ministries and Vocations in our                 

Parish, in this the ‘Year of Vocation’.
· The Parish Care Committee are looking to recruit new members who have a background in working with vulnerable adults. Could it be you?
· Information on the Kilmegan Parish Care Committee and all Parish Organisations will be available on the Parish Website very soon.

There will be a Special Mass to celebrate the Ministries and vocations within the Parish.
All volunteers will be invited.















